Ha ocHoBY 4ynaHa 43. cTaB 2 3akoHa 0 Ap>kaBHOj ynpasu ( ,,Cny>K6eHN rnacHuUK
PC*, 6poj 79/05 n 101/07), unaHa 46. 3akoHa 0 Ap>KaBHUM cy>K6eHuumma (,,CnyxéeHm
rnacHuk PC*, 6p. 79/05, 81/05 — mncnpaBka 1 81/05 n 83/05 — mcnpaska,64/07.67/07-
ncnpaeka, 116/08 n 104/09), unaHa 4. ctaB 2. Ypefbe 0 HayenMMa 3a YyHyTpallkbe
ypehewe © cucTemMaTmsaumjy pagHuMX MecTa Y MWUHUCTapCTBUMA, MOCEOHUM
opraHusaumjama un cnyxobama Bnage ( ,,Cnyx6eHn rnacHuk PC*, 6poj 81/07-
npeunwheHn TekcT n 69/08), unaHa 4. Ypefbe 0 pasBpCTaBakwy pafHUX MecTa W
MepUAMMa 3a ONuC pagHuUX MecTa ApXxaBHUX cnyxxobeHuka (,,Cnyx6eHn rnacHuk PCY,
6poj 117/05,108/08 n 109/09) n unaHa 3. Ypeabe 0 pas3BpcTaBawy pafHUX MecTa
HamewTeHuka (,,Cnyx6eHn rnacHuk PC“, 6poj 5/06 n 30/06), HauyeNHUK ynpaBHOr
OKpyra floHocu

MNMPABUTHNK
O YHYTPALWWHKEM YPEBEWY NN CUCTEMATU3SALNIN
PAOHNX MECTA'Y CTPYYHOJ C/1Y)XXEU
BOPCKOI" ¥TIPABHOI' OKPYTA

|. YBOOAHA O4PELBA
UnaH 1.

Osum [MpaBUIHUKOM ofpefyje ce yHyTpawe ypeherwe, HaunH PyKoBOheHwa u
OAroBOPHOCTK, YKYMaH 6poj ApPXKaBHWUX CMY)KOEHMKA Ha MOMOXajy U ONUC HUXOBUX
nocnosa, 6poj pafHNX MecTa Mo CBaKOM 3Bawy 3a [pXaBHe CNy)X6eHWKe 1 CBaKy BPCTY
pafiHUX MecTa 3a HaMeLUTEHWKe C Ha3BOM M OMUCOM NOC/0Ba, NOTpebaH 6poj ApXKaBHUX
CNy)XOeHMKa 1 HameLITeHMKa 3a CBaKO pagHO MeCTO M YC/I0BM 3a 3aroc/iewe 3a CBako
pafHO MecTo y CTpy4HOj cny6m bopckor ynpaBHOr OKpyra ca ceguwtem y bopy (y
fasbem TekcTy: CTpy4yHa cnyx6a ).

I[I. AENOKPYT N YHYTPALLUKE YPEBEHE CTPYUHE CNYXXBE

- [enokpyr CTpy4He cny»b6e —
UnaH 2.
3a obaB/batbe nocnosa U3 aenokpyra CTpydHe cnyxbe obpasyje ce cnefeha yxa

YHYTpalLiba jeAnHuLa:

1. ['pyna 3aonwTe nocsose



1. TPYMNA 3A OMNLWITE MNOCJ/10BE
YnaH 3.

Y Tpynu 3a onwTe nocnoBe o06aB/bajy Ce MOC/MOBM KOjU Ce OfHOCe Ha:
OCTBapuBare capafte ca opraHuma Ap>kKaBHe yrpase 1 fIOKa/IHe caMoyrnpaBe; Mnpyxarbe
CTPYYHE M TEXHWYKE NOTMNOPe Haye/HMKY YTNpPaBHOI OKpyra W 3a Noc/ioBe 3ajefHUUKe
CBMM OKPY)XHVM jefMHMLaMa M NOAPYYHUM jefMHMLaMa OpraHa [p)KaBHe yrnpase Ha
noapyyjy YnpasHOr okpyra, a obpasoBaHe 3a MOApYyYje LUMPe WU yXKe Of nofpydja
YnpaBHOI OKpyra; yrnpaBHe MOC/0Be Y BE3W 3aCHMBara M NpecTaHka pagHor ogHoca u
OCTBapuBatba MpaBa W3 PpagHOr OAHOCA [APXKaBHMX CAY)XOEHWKa W HaMEeLUTEHWKa;
MOCNoBK KojuMa ce 06e36efyje AOCTYNHOCT MH(OPMaLMja of jaBHOI 3Hauaja; Nocn0Bu
pa3Boja KafpoBa; MOC/IOBM OLeHMBaba APXaBHUX CMY)XOeHMKa; MOC/0BU aHaIM3npama
pafHMX MecTa; nocnosu npunpeme llocnoBHMka 0 pasy CaseTa ynpaBHOr OKpYyra;
nnaHupare un3BpLUee OyleTa U KBOTa, M3pafy 3axTeBa 3a NpeysvMMare 06aBesa,
3axTeBa 3a nnahare W TpaHchep cpeAcTasa; KOHTPONY pacxopa, obpasy nnahawa v
eBMeHTMpaba TPOLUKOBA, (DMHAHCWjCKO W3BELLTaBakbe O OCTBApPEHUM MPUXOAMMAa U
M3BPLUEHUM pacxoauMa, MpPUKyN/bakbe M KOHTPO/MY nofdaTaka 3a 006payyH nnata
APXXaBHUX CMY)KOEHUKA, HAMELUTEHUKA N OCTa/IUX 3ar0C/eHMX; NOCM0BK KOju Ce OA4HOCe
Ha NpunpemMy 1 cnpoBofere MiaHa MHTErpuTeTa; NPUNPeMa akata 0 NPOLEeHN pusnka y
Be3un ca 6e3beaHOLWNy 1 34paB/ba Ha pagy, npahere ocTBapewa npeasuheHor pusuka u
npegfarakbe Mepe 3a HWXOBO OTK/atbare; cacTaB/batbe aHain3a, MW3BelTaja U
nHhopmaumja; HabaBKy ¥ U3faBare KaHLeNapujcKor 1 Apyror NOTPOLLUHOIN MaTepujana u
CUTHOI WMHBEHTapa; Npujem, eBUAeHTUparbe, 34PYXKMBake, pa3Bohewe, apxueupare u
eKkcrneauLmnjy npeameTa; JaKTUIOrpadicKe NMOCNOBE 1 NMOC/I0BE YMHOXaBarwa MaTepujana;
MpPeBo3 MyTHUYKMM ayToMObuIMMma; Tekyhe ofp)KaBare NOC/I0BHOr MpocTopa W Apyre
rMOCN0Be 0f 3Hayaja 3a paf YnpaBHOTr OKPyra.

Il. PYKOBOBEHE N OAMOBOPHOCT
YnaH 4.

CTpy4HOM CYy>O0M pPYyKOBOAM HAYeNHUK Y NpaBHOr OKpyra.

HayuenHnK YnpaBHOr OKpyra 3a CBOj paj 0f4rosopa MUHUCTPY 3a ApXaBHY yrpasy
1 NoKasHy camoynpasy 1 Bnagw.

Cpynom pykoBoaw pyKoBogwnal, rpyne. PykoBogunal, rpyne 3a CBOj paau 1 pag
pyne KOjoM pyKOBOAM OAroBapa HauyenHUKY YnpaBHOT OKpyra

ApXaBHU Cny)X6eHnumM 1 HamewTeHnum y CTpyYHOj Cny)Xou oarosapajy 3a CBOj
paf, pykosoguouy I'pyne, OAHOCHO Ha4eMHNKY Y NpPaBHOI OKpYyra.



V. CUCTEMATU3AUNIA PAOHNX MECTA
YnaH 5.
CucTematusaumja pagHUX Mecta cagpxu:

-pXXaBHMX CNy)XOeHMKa Ha Nonoxajy
1 (Ha4YeNnHWK YnpaBHOr OKpYyra)

- JeIHO pagHO MECTO Yy 3Baky CaBeTHUKA
1 (jemaH LpXaBHW CNYXX6EHVIK)

- jelHO pafjHO MeCTO Y 3Baky capagHuKa
1 (jepaH Ap>KaBHU CNY>KOEHUK)

- jeIHO pagHO MeCTO Yy 3Baky pethepeHTa
1 (jegaH Ap>XaBHU CNY>XOEHUK)

- TpW pagHa MecTa HaMeLLTeHNKa
3 (Tpy HameLUTeHMKa)

1. HavenHUK Y npaBHOr oKpyra 1
Mono>kaj y neToj rpynu

PykoBogn v nnaHvpa pag y CTpy4yHOj cnyxo6u, npyxa CTpyyHa YMyTCTBa,
KoopAMHMpa W Had3vpe paj ApXXaBHUX CAYXOeHMKa M HamewTeHuka y CTpyuUHO]
Cnyxéu; ycknahyje pag OKPY>XHUX MOAPYYHUX jefMHWULA OpraHa ApXXaBHe ynpase U
npaT¥ MNpUMEHY [AMPEKTWBA W WMHCTPYKUMja Koje Cy um3gate MOAPYYHUM jeAHULMMa
opraHa [p)aBHe ynpase, MpaTW OCTBapuBarba NJaHOBa paga OKPY>KHWUX MNOAPYYHUX
jeovHULA opraHa JpXkaBHe yrpase M CTapa Ce 0 YC/M0BMMa 3a HUX0B paj, npatn pag
APXKABHUX CNYXXOEHMKA W HaMeLUTEHUKa Y OKPY)KHVM jefuHMLaMa opraHa [p)XaBHe
yrpase W Mpeaiaxe pPyKOBOAMOLY [APXXABHOIr oOpraHa MOKpeTawe AUCUUMINHCKOT
MOCTyMNKa NMPOTMB HUX; capafyje ca NOAPYYHUM jefUHMLMMA OpraHa [p)aBHe ynpase
KOje BpLLe NOC/OBe [ipXaBHe yrpase Ha NoApydjy YnpaBHOr OKpyra, a obpasoBaHe Ccy 3a
nogpyyje Lwmpe uam yxxe of Noapyyja YnpasHor okpyra; capahyje ca OnwtuHama pagu
nobosbluaa paga OKPYXHMX MOAPYYHMX jeavHULA OpraHa [ApXXaBHe ynpase W
NOAPYYHUX jeauHMLA OpraHa ApXXaBHe yrnpase Koje BpLUe MOC/0Be ApyXKaBHE yrnpaBe Ha
noapyyjy YnpaBHOr OKpyra, a 06pa3oBaHe Cy 3a NOApYyYje LMpe UK yXKe of nogpydja
YnpasHOr oKpyra; ca3usa v npefcefasa cefHuuama CaBeTa ynpaBHOr OKPYra; HajMare
JeAHOM rofuLUHbe MOAHOCK MUHUCTPY 3a [pXXaBHY YnpaBy W J/IOKaJHY CaMoyrnpaBy
n3BeLwTaj 0 pagy Ceeta.

YCJ/10BW: CteyeHO BMCOKO 06pa3oBatbe Ha CTyamjama Apyror crereHa (4unaomcke
aKafleMCcKe CcTyauje — macTep, CNeynjaIMcTUUKe akageMcke CTyauje, crneumjaincTuyke
CTPYKOBHE CTyAMje), OAHOCHO Ha OCHOBHMM CTyAMjaMa Yy Tpajaky 0f HajMarbe 4 rofguHe;
MONIOXKEH APXKABHW CTPYYHM UCMUT U HajMakbe 9 rogmHa pagHor UCKYCTBa Y CTPYLM.



2. ADMNHUCTPATUBHO-TEXHNYKW CeKpeTap 1
UeTBpTaBpCcTa pagHUX MecTa HaMeLl TeHnKa

ObaB/ba TenehOHCKe pa3roBope, e-Mawu/l KOPecnofeHuujy, npujem u cname
(hakcoBa, Konupare MaTepujana; obaB/ba TEXHNYKE MOCN0BE Be3aHe 3a Npujem cTpaHaka
N OpraHu3yje cactaHke no Hanory HadenHnka OKpyra; BOAW eBUAEHLMjY 3a YHYTpaLlHbe
notpebe opraHa; 06as/ba W Apyre NOCA0BE N0 Ha/IONY Ha4eIHMKa Y NpaBHOr OKpyra.

YCJTIOBW: Tpehun unm 4YeTBPTU CTEMeH CTPyYHe CrpemMe WAW TUMHAa3Wja; pPajHo
WCKYCTBO Of Hajmarbe [Be rofuvHe; ro3Hasare EHr/NeCcKOr je3nKa, rmo3Hasake paja Ha

pavyyHapy.

3. Bo3au 1
UeTBpTaBpCcTa pagHMX MecTa HaMeLl TeHnKa

Ynpaerba cnyx6eHUM ayToM; 06aB/ba Mate NonpaBKe BO3W/a 13 BO3HOT NapKa v
OpraHu3yje MonpaBKe BO3WMa M3 BO3HOr Mapka Koja 3axTeBajy MocebHa TeXHUYKa
cpeacTBa UM TeXHUUKe YCoBe, cTapa Ce O PefoBHOM CepBUCHMpatby BO3WMA, BOAW
noTpe6Hy €eBWAEHLMjy U CTapa Ce O POKOBMMA 3a MPOBEPY TEXHWUYKE WCMPaBHOCTU
CNyX6eHNX BO3WNa, PerncTpauuju Bouia U O HUXOBOM TeKyheM ofp)KaBaky; BOAW
eBuaeHUMjy 0 Kopuwhetby BO3WMa; 06aB/ba M Apyre MoCAOBE MO Haiory HadenHuka
YnpaBHOT OKpyra.

YCJ10BW: Tpehn mnm 4eTBpTU CTEMeH CTPy4He cripeme caobpahajHor cmepa v
CTeYeHO CreuunjaiMcTnyko obpasoBake; MOMOXeH wucnuT 3a Bosava "B" w "L"
KaTeropuje.

MPYMA 3A OMNLWITE NOCJ/IOBE

4. PykoBogwunay, rpyne 1
CaBeTHUK

PykoBoan n nnaHupa pag pyne, npyxa CTpyyHa YnyTCTBa, KOOPAMHMUpaA W
Hagsupe paf [APKaBHUX CAYKOEHMKA W HaMelTeHWKa; npyxa CTPY4YHy W
aIMMHUCTPATUBHO TEXHUYKY NOMOh HavyeNIHMKY Y NpaBHOT OKpYra Yy U3BpLUeHYy NocioBa
3ajeJHNYKMX CBUM OKPY>KHUM W OCTa/IUM MOAPYYHUM jefHMLAMa opraHa ApXKaBHe
ynpase, opraHusyje npy>are CTPy4He U agMUHUCTPATUBHO-TEXHUYKe NoApLLke CaBeTy
yrnpaBHOI OKpyra, o6ae/ba MocnoBe cekpetapa CaBeTa ynpaBHOr OKpyra W nunpemMa
3aK/by4yKe U OCTaa aKTa 13 feniokpyra CaseTta ynpaBHOr OKpyra; npyxa CTpyyHy nomoh
3arnocneHnMa y ocTBapuBary npasa M3 pafHOr ogHoca U npunpeMa u uspahyje akte o
npaBMMa, AY>KHOCTMMa WM OfrOBOPHOCTUMA APXKABHUX CNY)XOEHMKA UM HaMeLUTEeHWKa;
npunpema n nspahyje akT 0 yHyTpaLltbem ypeherwy 1 cucTematmsanmju pagHnx Mecra 'y
CTpy4HOj cny»6u 1 yroeope 3a noTpedbe YnpaBHOr OKpyra; ctapa ce 0 yjeAHayeHOM



CNpoBOherY MOCTYNKa OLeHMBaba APXKaBHUX CNYyXXOeHUKa U 06aB/ba MoCN0Be Kojuma
ce 06e36ehyje AOCTYNMHOCT MH(opMauMjaMa Of jaBHOI 3Hayaja; npunpeMa npeanor
(bMHaHCKjCKOr nnaHa 3a u3pagy 3akoHa O OyleTy W opraHusyje U Yy4yecTByje y
CrNpoBOferY MOCTYMKa jaBHUX HabaBKM M NPaTN KBAIUTET NPYXeHWX yCnyra; npunpeva
1 n3pahyje HaupT KafgpoBCKOr nyaHa u o6as/ba NOC/I0BE aHaMTMYapa pagHUX Mecta U
n3pahyje MeceyHe n3BeLUTaje y Be3n ca CTPYKTYPOM U 6pojeM Ap>KaBHUX CNyXOeHUKa u
HamellTeHMKa 3a LleHTpasHy KafpoBCKY eBMAeHUMjy; o6aB/ba W Apyre Mociose Mo
Hanory HayenHuka Okpyra.

YCJ10BW: CteyeHO BMCOKO 06pa3oBare M3 HayyHe 06/1aCTU eKOHOMCKE WU MpaBHe
Hayke Ha CTyAujama Apyror creneHa ( AWMIOMCKe akafleMCKe CTyauje — macTep,
cneunjaIMCTUUKe akafemcke CTyauje, CrneymjanmcTuyke CTPYKOBHe CTyaunje ), 04HOCHO
Ha OCHOBHWUM CTyfujama y Tpajarwy Of HajMare 4 rofuHe; NOMOXEH LPXaBHU CTPYYHU
NCNUT; HajMare 3 ToAMHe PafHOr UCKYCTBA Y CTPYLM; NO3HaBaHe EHr/IECKOr je3nka v

pafa Ha pavyHapy.

5. PaiHO MecTO 3a (PHaHCKjCKO-MaTepujasiHe Noc/ioBe 1
CapafHuK

YuecTByje y npunpemMn (MHaHCUMjCKOr MnaHa 3a m3pagy 3akoHa 0 Oyuety wu
CMpOoBOAM NpoLesypy 3a U3BpLLEHEe rHaHcujckor nnaHa CTpy4He cnyx6e v cTapa ce 0
eKOHOMUYHOM TpoLUewy BYLIETCKUX CpefcTaBa; obpafyje nogaTke 3a ucnniaty nnarta,
APYrUX nNpuMama W HakHaja [ApPXKaBHUX CNY)XOeHWKa, HaMelTeHMKa W OCTanx
3anocneHux; uspahyje nsBewTaje 0 U3BpLLEHY OylLleTa U foctaB/ba UX MuHUCTapCcTBY
(pMHaHCWja; BpWK MpUjeM U KOHTPONY (OpMasHe WCNPaBHOCTU KHMUIOBOACTBEHUX
ncnpasa, obpahyje, KOHTMPA 1 MPUNPEMa 33 KbVXKere KNUTOBOLCTBEHE UCMPaBe, YHOCH
nofaTKe y CUCTEM [/1aBHE Krure 1 nomohHe eBuAeHUMje; BOAW NPONUcaHe aHaIMTUYKe
eBunfeHLmMje ynje nofaTke ycknahyje ca KibUroBOACTBEHMM Mofauyma v nogauumMa u3
rnasHe Kwure Tpesopa; m3pahyje KHUroBOACTBEHE M3BelUTaje M GunaHce; obae/ba U
Apyre nocnose No Hanory pykosoguoua Mpyne.

YCJ10BW: CTeueHO BMCOKO 06pa3oBatbe M3 HayyHe 06/1acTU eKOHOMCKE Hayke Ha
CTyAanjama npBor crerneHa ( OCHOBHE akKafJeMCKe CTyauje, OCHOBHE CTPYKOBHe cyauje ),
O[HOCHO Ha CTyaMjama y Tpajatby 40 3 rOoAVHE; MONOXEeH APXaBHU CTYYHU WCMUT;
HajMare 3 TOAWHe pajgHOr WUCKYCTBa Y CTPyLUW; MO3HAaBawe EHr/IeCKor jesvka u
Mo3HaBare pafa Ha padyHapy.



6. PafiHO MecTO 3a KaHLe/lapnjcke nocnose 1
PethepeHT

Bpwu npujem w nperned nowte ynyheHe [APXaBHUM CRyX6eHMUMMA U
OKPY>XHUM 1 OCTa/IMM MOAPYYHUM jeauHMLIAMA OpraHa apXkaBHe ynpase; dopmupa v
3aBoAy MpeAMeTe, AOCTaB/ba Yy paj, PasBoAM KpO3 [OCTaBHY KUTY U apxuBupa
npeameTe; 06aB/ba CTaHY KOMYHMKaUWjy ca CTpaHKaMa paay AaBakba 06aBellTeHa 0
KpeTarwy npeameTa; OTMpema MowTy W BOAW €BWAEHLUMjY O TOMe; o6aB/ba U Apyre
Moc/oBe Mo Hanory pykoeoauoua Mpyne.

YCNOBW: Cpegwa CTpyyHa Ccnpema [APYLUTBEHOT WAM TeXHUUKOr CcMepa wau
rMMHasnja; NMonoXKeH ApXaBHU CTPYYHU UCNUT; HajMarbe ABe rofuHe pagHor 1CKycTea y
CTPYLM; NO3HaBaHe EHITIECKOT je3MKa 1 3HaHe paja Ha padyHapy.

7. PagHO MecTO onepartep fakTunorpad 1
UeTBpTaBpCcTa pagHMX MecTa

Kyua v npekyuaBa TEKCTOBE U CTapa Ce O HhUXOBOM YjegHauyeHOM 00/1IMKOBakbY,
n3pahyje Tabene; BpPLIM YHOC Mojataka Ha MarHeTHe Mefujyme 3a MoTpebe Kpevpara
6a3e nogartaka; o6assba U Apyre Noca0Be No Haory pykosoguoua Fpyne.

YCJ/IOBW: Tpehu wnu 4YeTBpPTM CTeMeH CTPY4YHe CrpeMe [PYLITBEHOr  WAn
MH(OPMATUYKOr CMepa WX TUMHasMnja UaM CTeYEeHO CreumjanucTMyko o6pas3oBambe;
3Hare pafia Ha pavyHapy ¥ NoMoXeH UCMUT 3a faKTunorpaga npse Knace.



V. NMPENA3SHE 1 3ABPLUHE O4PEABE

YiaH 6.
Mo cTynawy Ha cHary osor [paBuHMKa HayYeTHUK YnpaBHOr okpyra he y poky
of 10 paHa pacropefuTu [p)KaBHe CNy)XO6eHWKe W HaMellTeHWKe Ha pajHa MecTta
yTBpheHa oBUM [MpaBUTHUKOM.

UnaH 7.
Mo cTynawy Ha cHary oBor NpaBunHMKa nNpecTaje fa Baxu MpaBUIHUK O YHYTpaLLbeM
ypeherwy 1 cuctematmsaumjn pagHux mecta y CTpy4dHoj cnyxéu Bopckor ynpasHor
oKpyra , 6poj 914-110-00001/2006-01 og 19. jyHa 2006.roauHe.

YnaH 8.

OsBaj lMpaBuiHMK CTyna Ha cHary no fobujawy carnacHocty Bnage v HapegHor
[aHa of faHa o6jaB/bMBarba Ha OrfiacHoj Tabnm CTpy4yHe cnyxoe yrnpaBHOr OKpyra.

Bpoj: 914-110-00001/2010-01
Y Bopy, 05. ¢ebpyap 2010. roguHe

HAUYE/THMNK
BOPCKOI ¥TTIPABHOIT OKPYT A
CuHuwa MNyrbeuosmh,Annn.eKoH.



